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Abstract—These instructions provide guidelines for preparing
manuscripts for submission to the Conference Record (CR) of the
2018 IEEE Nuclear Science Symposium and Medical Imaging
Conference. If you are using Microsoft Word to prepare your
manuscript, you should use this document as a template. Define all
symbols used in the abstract. Do not cite references in the abstract.
Do not delete the blank line immediately above the abstract; it
sets the footnote at the bottom of this column.

I. INTRODUCTION

THIS document is a template for Microsoft Word. It
provides instructions for authors that will be presenting

a paper at the 2018 IEEE Nuclear Science Symposium and
Medical Imaging Conference (NSS-MIC), and should be used
in preparing and submitting manuscripts to the Conference
Record (CR). The Conference Record is a non-refereed publi-
cation that is made available to all conference attendees after
the conference for download. A detailed description of the
CR submission procedure is provided in section II below. The
deadline for the submission of a manuscript to the CR is
15 December 2018.

Additionally, you may choose to submit a manuscript to the
relevant IEEE journal: IEEE Transactions on Nuclear Science
(TNS), or IEEE Transactions on Radiation and Plasma Medical
Sciences (TRPMS) or IEEE Transactions on Medical Imaging
(TMI) if it represents significant original contributions in the
fields associated with the conference (i.e., progress reports
and preliminary findings are not appropriate). These refereed
publications are published throughout the year.

Manuscript received April 3, 2018. (Write the date on which you submitted
your paper for review.) This work was supported in part by the U.S. Department
of Commerce under Grant No. BS123456 (sponsor acknowledgment goes
here).

Paper titles should be written in uppercase and lowercase letters, not all
uppercase. Avoid writing long formulas with subscripts in the title; short
formulas that identify the elements are acceptable (e.g., ”Nd-Fe-B”). Do not
write ”(Invited)” in the title. Do not begin a title with the word ”On ... .”

Full names of authors are preferred in the author field, but are not required.
Put a space between authors’ initials. Do not use all uppercase for authors’
surnames.

F. A. Author is with the National Institute of Standards and Technology,
Boulder, CO 80303 USA (telephone: 303-497-3650, e-mail: author @boul-
der.nist.gov).

S. B. Author, Jr., was with Rice University, Houston, TX 77005 USA.
He is now with the Department of Physics, Colorado State University, Ft.
Collins, CO 80523 USA (telephone: 970-491-6206, e-mail: author@lamar.
colostate.edu).

T. C. Author is with the Electrical Engineering Department, University of
Colorado, Boulder, CO 80309 USA, on leave from the National Research
Institute for Metals, Tsukuba, Japan (e-mail: author@nrim.go.jp).

For instructions on manuscript submissions to these
journals, please visit IEEE’s on-line peer review system
Manuscript CentralTM either http://mc.manuscriptcentral.com/
tns-ieee or http://mc.manuscriptcentral.com/trpms or http://mc.
manuscriptcentral.com/tmi-ieee and look for the Resources
links underneath the Log In section. Please note that sub-
mission to these journals is a separate process from that
of the Conference Record, and that the same material
cannot be published in both the Conference Record and any
IEEE journal. Further information about IEEEs intellectual
property rights is available at http://www.ieee.org/publications
standards/publications/rights/index.html and on the conference
web site (http://www.nssmic.org/2018/?s=publication).

II. ONLINE TEMPLATE

You can download this template, in both MS Word and
PDF format, from the NSSMIC18 conference web site
(http://www.nssmic.org/2018/?s=publication) so that you can
use it to prepare your manuscript. A LaTeX style and sample
files are also available from the same web page. For authors
using word processors other than LaTeX or Word, Table I gives
the font sizes and formats that are used in this document. Use
Times New Roman font or its equivalent on your system. The
preferred paper size is US Letter (8.5 11). The height of the
text is 9.6 (244mm), and width of each column is 3.5 (89mm),
with a 0.2 (5mm) separation between columns. If you must
use A4 paper size, please set the top and bottom margins to
be 27mm, and left and right margins to 14mm to maintain the
same width and height of the text area.

When you open NSSMIC18.docx as a Word file, select Page
Layout or Print Layout from the View menu in the menu bar,
which allows you to see the footnotes. Then type over sections
of NSSMIC18.docx or cut and paste from another document
and then use markup styles. Highlight a section that you want
to designate with a certain style, and then select the appropriate
name on the style menu. The style will adjust your fonts and
line spacing. Do not change the font sizes or line spacing to
squeeze more text into a limited number of pages. Use italics
for emphasis; do not underline.

III. PROCEDURE FOR MANUSCRIPT SUBMISSION

The manuscript submission is done online on the paper
submission web site. See details below. All questions regarding
CR submission should be directed to Jae Sung Lee, the
Conference Editor, jaes@snu.ac.kr.
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A. Create IEEE Xplore-Compatible PDF File

All conference record manuscripts submitted to IEEE must
be in Xplore-compatible PDF format. To assist authors in
meeting this requirement, IEEE has established a web based
service called PDF eXpress. This year you must use this web
service, either to convert your word processor files into Xplore-
compatible PDF files or to check an already-created PDF
file. PDF eXpress converts the following file types to PDF:
Rich Text Format (RTF), (La)TeX (DVI and all support files
required), PageMaker, FrameMaker, Word Pro, QuarkXpress,
Microsoft Word, and WordPerfect.

The PDF eXpress service will be available to the NSSMIC18
authors between August 21 and December 15, 2018. To use this
service, go to http://www.pdf-express.org and enter 38609X as
the Conference ID. If you are a first time user of this system,
you need to set up an account.

Once you have logged in, follow the instructions to Create
New Title. Then you can upload your word processor or PDF
file to the web site to have it checked for IEEE Xplore compat-
ibility. Shortly after your upload you will receive an email from
IEEE PDF eXpress Site Services containing a compatibility
report. If the file you submit to IEEE PDF eXpress does not
pass PDF Check, the body of the email will contain detailed
information about what needs to be changed. Please modify
the file accordingly and then resubmit to IEEE PDF eXpress.
Repeat this process of modification then resubmission to IEEE
PDF eXpress until the subject line of the email from IEEE PDF
eXpress Site Services says IEEE PDF eXpress: File has passed
PDF Check. The new PDF which is attached to that message
is the only file that the Conference Record submission site will
accept. It is very important that you do not modify that PDF
in any way or change its filename. Otherwise your file will be
rejected by the CR submission site.

If you encounter problems in generating an IEEE PDF
eXpress-compatible PDF, extensive help is available at
https://www.pdf-express.org/pdfcheck.asp. In addition, answers
to many common questions can be found by going to
https://supportcenter.ieee.org/app/home and typing appropriate
search terms into the Find Answers blank, e.g. PDF create.
Any questions about CR submission should be directed to the
Conference Editor, Jae Sung Lee, at jaes@snu.ac.kr.

The key requirements for Xplore-compatible PDF files are:
1) Do not protect your PDF file with any password;
2) Embed and subset all fonts used in the document.

The most common problem in creating Xplore-compatible PDF
files is not embedding all fonts. Users of (La)TeX should
use Type 1 postscript fonts when converting dvi file into
postscript. If you are using older versions of dvips to generate
the postscript file, you might need to include -P pdf in the
command line to produce postscript file optimized for distilling
to PDF.

B. Submit the Copyright Form and Manuscript

After you have obtained the Xplore-compatible PDF file,
from the PDF eXpress service, log on to the site where you
submitted your abstract (https://www.eventclass.org/contxt
ieee2018) using the username and password for your abstract

submission. Go to the My Submissions link. For each of your
accepted submissions the UPLOAD button at the bottom line
is active. Please press it.

Before you will be able to upload your PDF you must fill
out the IEEE electronic Copyright Form (eCF). Click on the
button Start IEEE electronic copyright form (eCF) process.
Follow the instructions and the step by step guided process.
After you have finished the eCF process successfully, you will
be automatically routed back to manuscript upload page. Each
contribution requires its own eCF, which has to be completed
only once. If you are not the person who is authorized to
sign the eCF form you will be asked during the eCF process
to identify the person who IS eligible. This person will be
informed automatically by e-mail and invited to complete the
eCF process. After the authorized person has successfully done
so, the upload of the manuscript will be enabled. Successfully
passing the eCF process is mandatory before the upload link
will become active. Further information about the IEEE Copy-
right Form is available at: http://www.ieee.org/publications
standards/publications/rights/copyrightmain.html.

Next please press the upload of Conference Record button,
select the file on your computer and start the upload. Your
PDF file will be checked to ensure that it is an IEEE Xplore-
compatible file which has been verified by the IEEE PDF
eXpress webservice. Files that do not meet this requirement
will be rejected.

Once the upload has succeeded please double-check the
uploaded file to ensure that you have submitted the correct
one.

The deadline for submissions to the Conference Record is
December 15, 2018.

IV. MATH
Use the Microsoft Equation Editor for all math objects in

your paper. ”Float over text” should not be selected.
A math object is any equation or fragment containing mathe-

matical symbols (including Greek characters, superscripts and
subscripts) that appears either in-line (in the flow of normal
text) or as a display equation (in its own space between lines
of text).

You should avoid using Word fonts or symbols for in-line
single variables with superscripts or subscripts.

V. UNITS
Use either SI (MKS) or CGS as primary units. (SI units are

strongly encouraged.) English units may be used as secondary
units (in parentheses). An exception is when English units are
used as identifiers in trade, such as ”3.5 inch disk drive.” Avoid
combining SI and CGS units, such as mass in kilograms and
volume in cubic centimeters. This often leads to confusion
because equations may not balance dimensionally. If you must
use mixed units, clearly state the units for each quantity in an
equation.

VI. HELPFUL HINTS
A. Figures and Tables

Use the abbreviation ”Fig.” throughout the text of your
manuscript, even at the beginning of a sentence, as well as



in the figure captions. Do not abbreviate ”Table.” Tables are
numbered with Roman numerals. Do not put borders around
your figures.

ACKNOWLEDGMENT

The preferred spelling of the word ”acknowledgment” in
American English is without an ”e” after the ”g.” Use the
singular heading even if you have many acknowledgments.
Avoid the expression, ”One of us (S.B.A.) thanks ...” Instead,
write ”S.B.A. thanks ...” Put sponsor acknowledgments in the
unnumbered footnote on the first page.

We thank Tony Seibert for writing the original version of
this document and Bo Yu for the following versions.

We also thank Bo Yu for all the help and support he
constantly gives us.
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